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Job Description and Person Specification Pro Forma

JOB DESCRIPTION:
   

	POST and speciality e.g. rehab ,LD 
	

	BASE: 
	

	CONTRACT: 
	

	Accountable professionally to
	

	Accountable operationally to 
	

	Key working relationships and lines of responsibility 

  
	


1. INTRODUCTION 


2. TRUST DETAILS 

3. SERVICE DETAILS 
4. LOCAL WORKING ARRANGEMENTS 

  
The team consists of:
5. CONTINUING PROFESSIONAL AND PERSONAL DEVELOPMENT 

6. CLINICAL LEADERSHIP AND MEDICAL MANAGEMENT 


7. APPRAISAL AND JOB PLANNING 

8. TEACHING AND TRAINING
9. RESEARCH 
10. SECRETARIAL SUPPORT & OFFICE FACILITIES 

  
11. CLINICAL DUTIES OF POSTHOLDER 

12. TRAINING DUTIES
13. CLINICAL GOVERNANCE 

14. GENERAL DUTIES:

15. EXTERNAL DUTIES, ROLES AND RESPONSIBILITIES 

16. OTHER DUTIES 

17. WORK PROGRAMME 
18. ON CALL AND COVER ARRANGEMENTS 


19. VISITING ARRANGEMENTS (Key contact numbers, Trust website Etc)
Suggested Draft Timetable:
	Day
	Time
	Location
	Work
	Category
	No of PAs

	Monday
	AM
	
	
	
	

	
	PM
	
	
	
	

	Tuesday
	AM
	
	
	
	

	
	PM
	
	
	
	

	Wednesday 
	AM
	
	
	
	

	
	PM
	
	
	
	

	Thursday 
	AM
	
	
	
	

	
	PM
	
	
	
	

	Friday 
	AM
	
	
	
	

	
	PM
	
	
	
	

	Unpredictable emergency on call work
	
	
	
	
	

	TOTAL PAs
	
	Direct Clinical Care
	
	
	

	
	
	Supporting Activities 
	
	
	


PERSON SPECIFICATION/ SELECTION CRITERIA 
	Requirements 
	Essential 
	Desirable 
	Demonstrated By 

	1. Qualifications & Training 
	
	
	

	2. Experience 
	
	
	

	3. Skills 
	
	
	

	4. Knowledge 
	
	
	

	5.Teaching 
	
	
	

	6. Research and Audit 
	
	
	

	7.Management 
	
	
	

	8. Aptitude and Personal qualities 
	
	
	

	9.Other Requirements 
	
	
	


































































































From time to time it may be necessary for the post holder to carry out such other duties as may be assigned, with agreement, by the Trust. It is expected that the post holder will not unreasonably withhold agreement to any reasonable proposed changes which the Trust might make. 
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